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Pe��onnel �equi�ed fo� an efficient admini�t�ation of the ELPAC Te�t

Introduction

Thi� document b�iefly outline� the �ole� of te�t admini�t�ato��, invigilato��, ma�ke��, 
a��e��o�� and inte�locuto�� fo� the ELPAC te�t. It al�o give� an example of a te�ting 
�chedule.

The effective admini�t�ation of the ELPAC Te�t will �equi�e �ufficient pe��onnel to 
en�u�e that in the event of �ickne��, leave o� ab�ence becau�e of othe� dutie� a team 
of examine�� i� alway� available to meet the �chedule fo� te�ting.

It i� a��umed that the�e pe��on� will be involved in ELPAC te�ting in a pa�t-time 
capacity.

Roles in ELPAC Test administration

Although ELPAC identifie� a numbe� of te�ting function� *admini�t�ato�, ma�ke�, 
invigilato�, a��e��o� and inte�locuto�+ it i� expected that any one individual will fulfil 
mo�e than one function e.g. an admini�t�ato� can al�o act a� examine� o�, an examine� 
can al�o be a ma�ke�.

Note: an examine� i� both a��e��o� and inte�locuto� in Paper 2 *O�al Inte�action+.

Thu�, if we imagine a State with 300 cont�olle�� at 6 ATC unit� *5 ai�po�t� and � en 
�oute cent�e+ the �ecommendation would be fo� a te�ting team of 5-6 t�ained people:

 � admini�t�ato� / invigilato�
 � ATC examine�� / ma�ke��
 � ELE examine�� / ma�ke��
 � a��i�tant admini�t�ato� *back up+

Qualifications

 Administrator:
backg�ound a� ATC o� ELE *Engli�h language expe�t+ an advantage, good 
knowledge of Engli�h *at lea�t ICAO level 4+.

 Marker (Paper 1 – Listenin  Compre!ension):
ATC o� ELE expe�ience, Engli�h *ICAO level 5+.

 Paper 2 Examiners (2):
*A��e��o�/Inte�locuto�+: ATC and ELE, Engli�h *ICAO level 6+, t�ained in 
a��e��ment and inte�locuting technique�.

 Assistant administrator:
�een a� a back-up/�eplacement �ole and ideally would be able to fulfil any of the 
above �ole�.
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Testin  sc!edule (example for a State wit! 300 controllers)

Time pe�iod: Oct �007 to Feb �008 

� examine��: 60 cont�olle�� pe� month *6 wo�king day� pe� month+

Reali�tically pe� day:

 Paper 1  *8.30 – 9.30+: �0 candidate� o� mo�e *depending on facilitie� available 
at the te�ting cent�e+ 

 Paper 2 *�0.00 – �7.00+ �0 candidate�

Test administration

One could d�aw a pa�allel with medical examination� fo� the ATCO licence. Eithe� the 
cont�olle� goe� to a te�ting cent�e o� the examine�� go to the cont�olle�. Mo�t likely 
ELPAC te�t admini�t�ation will be a mixtu�e of the�e two app�oache�. 

By default, la�ge ATC unit� would become te�ting cent�e� with :�e�ident; examine��. At 
�malle� ATC unit� it would be mo�e economic to have ELPAC examine�� t�avel to the 
unit and te�t the cont�olle�� the�e. Thi� al�o �uppo�t� the idea of having two *o� mo�e+ 
team� of pa�t-time examine�� allowing fo� g�eate� flexibility in te�t admini�t�ation.

Responsibilities

Each State *o� ANSP+ ha� the �e�pon�ibility to appoint a National �ELPAC Te�t� 
Admini�t�ato�. Thi� pe��on will be the contact point with Eu�ocont�ol fo� all matte�� 
conce�ning the ELPAC Te�t. Thi� pe��on alone will have acce�� to all info�mation on 
the national databa�e *a� a �ecu�e pa�t of the ELPAC �e�ve�+. The national 
admini�t�ato� will co-o�dinate ELPAC te�ting in the �e�pective count�y *time �chedule�, 
�e�ou�ce� planning, etc.+ and will appoint local admini�t�ato��, ma�ke��, inte�locuto�� 
and a��e��o��.

The national admini�t�ato� will be the only pe��on who will have the �ight to delete 
info�mation f�om the �e�ve� in the event that local admini�t�ato�� ente� the w�ong data 
into the databa�e.
At the national level, one o� mo�e Paper 1 Ma�ke�� will be appointed and will have 
acce�� only to the Li�tening Comp�ehen�ion te�t pape�� of de�ignated candidate�.

The national admini�t�ato� may appoint local/�egional admini�t�ato�� �e�pon�ible fo� 
one o� mo�e te�t cent�e� and who would have acce�� only to local candidate p�ofile�.
Fo� each and eve�y te�t admini�t�ation an invigilato� would en�u�e that �tanda�d 
examination p�ocedu�e� a�e followed and that te�t �ecu�ity i� maintained th�oughout 
the te�t.

Two examine�� *an ELE and an ATCO+ will te�t O�al Inte�action *Paper 2+. Each will 
be �equi�ed to take the �ole of inte�locuto� and a��e��o�.
Pe��on� having one o� mo�e of the above �ole� in the ELPAC te�t mu�t �eceive 
app�op�iate t�aining and be acc�edited by the NSA *o� ANSP+.
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Tasks

National/Local test administrator (bot! test papers):

 Re�pon�ible fo� �etting up candidate p�ofile on the ELPAC �e�ve�.
 Re�pon�ible fo� keeping the candidate p�ofile up-to-date.
 Re�pon�ible fo� en�u�ing the �tanda�d te�t condition� fo� all candidate�.
 Re�pon�ible fo� a��anging the minimum technical �equi�ement� fo� Paper 1 and 

�eco�ding facilitie� fo� Paper 2.
 Re�pon�ible fo� a��anging time �chedule� fo� candidate�.
 Mu�t follow the ELPAC Guideline� fo� Te�t Admini�t�ato��.
 Will be able to acce�� only the candidate p�ofile databa�e, nothing el�e *except 

national admini�t�ato�+.
 Mu�t unde�go �pecial t�aining.

Paper 1 Marker:

 Re�pon�ible fo� ma�king all te�t� within the time f�ame �pecified by the 
national/local admini�t�ato�.

 Mu�t u�e the ma�king key on the �e�ve�.
 Will be able to acce�� only the te�t� to be ma�ked, not the candidate p�ofile 

databa�e.
 Will have to unde�go �pecial t�aining.

Invi ilator:

 En�u�e� that �tanda�d examination p�ocedu�e� a�e followed.
 Watche� the candidate� to p�event cheating.
 A��i�t� the local admini�t�ato�.
 Will be t�ained by the local admini�t�ato�.
 Mu�t follow the ELPAC Guideline� fo� Invigilato��.

Paper 2 Examiners:

 The�e a�e two examine�� *having the �ole of both a��e��o� and inte�locuto�+ - one 
ELE *Engli�h language expe�t+ and one ATCO *ai� t�affic cont�olle�+:
- The ELE mu�t be familia� with ae�onautical �adiotelephony communication� and 

aviation language.
- The ATCO �hould have at lea�t 5 yea�� of ope�ational expe�ience. 

 Paper 2 examine�� will be t�ained in inte�locuting technique� and a��e��ment 
p�ocedu�e�.


